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Introductions

Brooke Hawkins

Project Manager, Advancement Communications

Aaron Green

Regional Alumni Communications Assistant Director
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Log in!

Go to: https://go.osu.edu/grouprequests

Username: groupname@osu.edu

Password
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mailto:groupname@osu.edu
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Select the Alumni Association Club and Society Requests form
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Select Alumni Club or Alumni Society
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Select the request type
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Complete Subject, Description and add Documents
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Web Updates
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Events (no OSUAA registration)
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Events (societies - with OSUAA registration)
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Requests for communications not related to a specific event
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Timelines

• Email: Please allow 2 weeks for delivery

• Web Update: Please allow up to 72 hours for completion

• Print: Please allow 6 weeks for delivery
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What happens next?

• An email confirming receipt of the request will be sent to your group’s 

@osu.edu address

• The request is delivered to the project manager and routed to your 

REO or society liaison who reviews the request for missing 

information and provides the email list

• The request then goes to the regional communications team and is 

placed in their queue for fulfillment

• You will receive a proof of deliverables for review
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Questions?
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