
Sesquicentennial Celebration Opportunities for Clubs & Societies 

Purpose: To encourage alumni volunteer groups to plan a special event to celebrate the 150th 

anniversary of The Ohio State University or to use an existing event as a platform for celebrating the 

150th anniversary between September 7, 2019 and March 22, 2020. 

Desired Outcome: For a majority of alumni volunteer groups to opt-in and host a sesquicentennial 

celebration event 

Incentive: Alumni groups would receive credit for hosting a Category 1 Special Interest event.  This 

incentive would be extended to alumni clubs who chose to host their celebration at a Game Day Viewing 

Event 

 

1.) Event Types 

a. Time and Change Dinner/Luncheon 

i. Event will be hosted by clubs and societies and programming will be similar to 

that of Time and Change Dinner hosted by the Association for Homecoming 

2018 (Information).  Alumni groups would be encouraged to host a panel of 

Buckeye alumni spanning the decades with a discussion focused around the 

changes that have taken place at The Ohio State University across these 

different eras in addition to a reflection on the positive contributions of the 

panelists experience as a Buckeye student and alumnus.  Programming would 

take place around a dinner or luncheon and social hour ahead of the meal.  

Alumni groups would be responsible for selection of alumni to serve as a portion 

of the speaker panel. 

b. Time and Change Reception 

i. Similar to above proposal, alumni groups would be encouraged to adopt a “time 

and change” event template to showcase alumni whom span the decades with a 

primary focus on a panel discussion as outlined above.  In lieu of hosting a 

traditional plated meal, alumni groups who elect to host a reception event 

would instead serve heavy hors d’oeuvres and possibly dessert (cake and ice 

cream).  This would be an attractive event option for alumni groups to consider 

as the overhead cost per person would be lower and the atmosphere less-

formal than a dinner or luncheon option.  In addition, this would also serve to 

keep the focus of the event on the celebration of the sesquicentennial 

anniversary. 

c. Incorporating theme into existing signature event 

i. Alumni groups who host a signature event may instead opt to honor the 

sesquicentennial celebration during an annual event that is an existing portion 

of the group’s engagement efforts.   Within these events, many groups have a 

program structure that would lend itself to allowing a portion of time for 

recognition of the sesquicentennial anniversary.   Talking points will be provided 

in-advance by Association staff for this portion of the programming. 

d. Game Day Viewing Event 

https://www.osu.edu/alumni/activities-and-events/events/2018/time-and-change-dinner.html


i. (Clubs Only): Game Day Viewing events also provide another option for alumni 

clubs who want to honor this milestone without hosting an event specific to the 

sesquicentennial anniversary.  At Game Day Viewing events, clubs could set 

aside time prior to the game or during halftime to honor and celebrate this 

anniversary.  The club will be provided talking points by Association for this 

celebration. 

e. Anniversary Celebration 

i. During an existing event, celebrate the 150th Anniversary with a cake & ice 

cream celebration 

2.) Event in a Box for Sesquicentennial Celebrations and Other Resources 

a. For Clubs and Societies that opt to host sesquicentennial celebrations at a group event, 

the Association will provide an “event in a box” for each of these events to enhance the 

event and reinforce the importance of this milestone.  The “event in the box” provided 

by the Association would have the following items: Sesquicentennial lapel pins, 

Sesquicentennial Table Tents, Sesquicentennial pennants, Pom-Poms, Carmen Ohio 

Bookmarks, an Event Outline, Historical Photographs of The Ohio State University, and a 

list of Sesquicentennial Points of Pride/Talking Points for the program associated with 

the group’s event. 

3.) Additional Resources for Alumni Groups 

a. Event Registration 

i. Alumni groups will complete a form to submit their sesquicentennial event to 

the Association office 

1. Societies will be able to collect registration for their events through 

customer service 

2. Clubs that do not have a means to electronically collect registration may 

be eligible for assistance through the association to help facilitate online 

registration 

4.) Event Timeline for Reception and Dinners  

a. 12 Weeks Before  

i. Event steering committee meets to select theme, time, date and location of the 

event 

ii. Reserve event venue 

iii. Make deposit arrangements for venue and/or caterer 

b. 10 Weeks Before  

i. For larger, signature events, submit a request through Workfront for a print 

piece 

c. 6 Weeks Before  

i. Using Workfront, request an email to invite your club or society’s alumni 

audience 

ii. Reach out to volunteers to ensure you have a person to:   

1. Welcome attendees 

2. Introduce speaker/program/activity 

3. Mingle with attendees before and during the event 

4. Guide people to the registration table 



d. 2-3 Weeks Before 

i.  Confirm with your volunteers that they will be in attendance 

ii.  Confirm that you have volunteers to welcome guests 

iii. Confirm that you have a volunteer to introduce the speaker/program/activity 

iv. Speak with venue contact to ensure your menu is set and AV/room needs are 

available 

e. 5 Days Before 

i. Confirm number of attendees with caterer 

ii. Confirm final details with venue 

iii. Purchase nametags for event, if necessary 

1. The Association can provide nametags for the group’s event if an 

attendee list is provided one week ahead of the scheduled event 

f. Day of Event  

i. Arrive early to check and set up the event space 

ii. Event steering committee arrives early to set up and ensure logistics are 

complete 

iii. Set up registration table, check in guests and provide nametags 

iv. Ensure volunteers are fulfilling their assigned roles 

v. Reconcile bill with venue and/or caterer 

g. 1 Day After 

i. Upload attendance sheets and receipts, if necessary, to the post-event reporting 

form through DocuSign 

h. 1 Week After 

i. Send thank-you notes to speaker and any volunteers 

 

 


